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1. Program Funding Schedule Signoff
Once a Pre-Approval or Estimate update outcome is signed off by the CEO of QRA, the Project

Funding Schedule (PFS) will become available to sign off (or Accept) in the MARS portal. Executives or
their delegates will be able to view and sign off the PFS on behalf of the organisation.

1.1. Viewing Program Funding Schedules that are ready
for signoff

There are two ways to view and open PFS’s that are ready for acceptance.

All Program Funding Schedules that are ready for sign off can be seen on the MARS Portal Landing
Page under section called “PFS Ready for Acceptance”

QRA

Popular tasks

PFS ready for acceptance
‘Organisation Request activation

Digital road network Create new submission

Activated events View submissions in development

Trigger points
View submissions under assessment

Applications Pendin queries
Manage unassigned line items

Program progress

CrSC.0094.1819E.REC (6 queries)
2 3 CrSC.0112.1819E.REC (5 queries)

CrSC.0051.1819E.REC (6 cueries)

Cr5C.0064.1819E.REC (6 queries)

- View digital road network
Activation requests g

Expressions of interest

Unassigned line items Resources

Unassigned photos X a ' Australian Government DRFA [)
Activation requests in development

Submissions QDRFA new guidelines [

Delivery programs O ‘ There are no activation requests in development. DRFA fact sheets and forms [

Transaction register
MARS user guides and forms [

Assessment outcomes
Submissions in development

_ system support

The list will show all PFS documents waiting for acceptance by the organisation. It will detail the
e Organisation short code
e Submission type code
¢ Number of days the item has been waiting for acceptance

For any questions or technical issues please contact support on 3035 6994 or support@qra.qld.gov.au). -5-
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A user with the correct permissions will be able to see the Assessment outcome menu item in the left
vertical menu. Click this link to see a list of all PFS’s.

Organisation

Digital road network

Activated events

Trigger points
Applications

Program progress

Activation requests

Expressions of interest

Unassigned line items

Unassigned photos

Submissions

Delivery programs

Transaction register

Assessment outcomes

PFS ready for acceptance

Pending queries

23

Activation requests in developr

Submissions in development

There are two tabs in this view, the first showing all PFS outcomes that have not yet been accepted by
the organisation and another tab that shows All outcomes (those signed off and yet to be signed off).

Croydon Shire Council
Organisation
Digital road network
Activated events
Trigger points
Applications
Program progress
Activation requests
Expressions of interest
Unassigned line items.

Unassigned photos

Submissions
Delivery programs
Transaction register

Assessment outcomes

ssessment outcomes

lOutcomes Not Accepted @ |  All Outcomes

GRA Program Phase.

> CSC- REC 1819E Pre-spproval
> CrSC- CD0- 1915 Pre-zoproval
> CSC- REC- 1B19E Pre-approval
> CrSC. REC- 1B19E Pre-approval
> CSC- REC- 18198 Pre-approval
> GSC- REC- 18196 Pre-approval
> CSC- APH - 1198 Pre-approval
> CrSC. REC- 1819€ Pre-approval

Click on the down arrow on the left of a line to see a breakdown of all submissions within a PFS in the

list.

Assessment outcomes

Qutcomes Not Accepted @ Al

S et Redece Number Approved by CRA Accegied P
woral B oum
- o amaama
- BEE - 1819 Bre-spral ) T2/
- BEC 18198 - seprol “ /o2
Submsion Frapect funding (ox G5T)
9
cracon
- REC - 181 - 2 aamyan
gl s anowa
n - 10 e 3 IS
crcREC - TE1sE e s T

Click anywhere else on the line to open the PFS for Acceptance or to view a signed off PFS.

For any questions or technical issues please contact support on 3035 6994 or support@qra.qld.gov.au). -6-
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2.Accepting the Program Funding Schedule

To access the PFS, either click on an item in the “PFS Ready for Acceptance” list on the landing page
or click on a line in the Assessment outcomes list.

Both options will open the PFS in the portal.

If a user has permissions and the Briefing note has been executed and signed off by QRA, then the
user will be shown an Accept button when opening a PFS.

If the PFS is not ready for Acceptance, then the following message will be displayed and the Accept
button will be greyed out.

Execution has not been performed yet for this record PAYMENT CERTIFICATE

Review the PFS and if you happy to accept the outcome then click the Accept button. The system will
show the following message while it returns the QRA signed copy of the PFS for you to countersign.

D Generating URL, please wail... PAYMENT CERTIFICATE

Once the PFS is ready you will be shown a DocuSign version of the PFS for you to sign digitally.

For any questions or technical issues please contact support on 3035 6994 or support@qra.qld.gov.au). -7-
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Note: If the DocuSign document does not display, check that a popup blocker is not the issue.

In Chrome, this can be resolved by clicking on the Pop-up icon in the right of the Address bar, selecting
“Always allow pop-ups and redirects from https://recovery.gldra.org.au” and selecting Done.

N |e= ¥

Pop-ups blocked: X

»_https://demo.docus..473-bd0830dbee5divt =0

@ Always allow pop-ups and redirects from
https://recoverypre.gldra.crg.au

O Continue blocking

Hanage

2.2. Signing the DocuSign Program Funding Schedule

Once you have clicked the Accept button a DocuSign form will be displayed. Click on the Continue
Button to start the signing process.

Please Review & Act on These Documents # docusign

Click the Start button to review the PFS content prior to signing.

Please review the documents below. FINISH oTHH

Click on the Sign icon and enter your name manually into the Name field. These are mandatory fields.
The current date will be used as the date of signing.

For any questions or technical issues please contact support on 3035 6994 or support@qra.qld.gov.au). -8-
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Note: If this is the first time that you have signed a PFS in DocuSign, you may be asked to accept a
digital version of your name prior to signing the PFS

Select the sign field to create and add your signature. FINISH oT]

Q a & 8 ¢ ©

Final Report and Acquittal Report | nA LT
Account Name
18, Project Spacific [ N
ek Accoun Account Number N/A

Branch

ween QRA and the Recipient on 2

throw -
e of Quesasand acting through the Queensland | Lo yu L ety

Tn.-..n..mnm, ABN 13 640 918 183 by & duly authorised offcer in the B ———
Click:to,sign digitally
Cickitosign dgtaly
Project Funding Schedule 1of
Requirl - Sign Here
TRATION DOCUMEN
Docusign Enweloge 1D: 72374 B72-691F o ™
SIeN Diows. 2 Toole

pion 0'Toole

9/12/2024 Entersyournname| ou.

Once the Signature and name fields have been entered click on the Finish button to complete the
signoff process

Phject Funding scneduis 1or2

Docusign Envelope I0: 723740DA- 4354 4P 72-991F 5

| Do 0 Todle
s paaa, il
pion 0'Toole W‘
9/12/2024 9/12/2024

.

Ready to Finish?

You've completed the required fislds. Review your work, then select FINISH.

FINISH

You will be returned back to the portal version of the PFS. The Accepting user and signed date will be
displayed and the Accept button will change to a View button

Accepted on 12 Sept 2024 by Dion Otoole ‘ VIEW ‘ ‘ PAYMENT CERTIFICATE

s

Click the View button at any stage to view the signed copy of the PFS as a PDF document.

For any questions or technical issues please contact support on 3035 6994 or support@qra.qld.gov.au). -9-
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2.3. Viewing and Printing Payment certificates

Payment certificates can be viewed, converted to PDF or be printed from the MARS portal. This
functionality is available to portal users with Finance, Organisation Executive or Delegate access.

There are two ways to view a PFS. Payment certificates can be viewed from the PFS screen.

Accepted on 12 Sept 2024 by Dion Otoole | VIEW l l PAYMENT CERTIFICATE

Or by clicking anywhere on a line item in the Transaction register list

QRA

Croydon Shire Council

Transaction register

Using either of these two options will open a pop-up window which will display the payment certificate
details.

Progress Payment Certificate

Estimatad final Maximum progress Tatal payments to Trigger Total expenditure to Total xpenditure  Expenditure n ot

For any questions or technical issues please contact support on 3035 6994 or support@qra.qld.gov.au). -10-
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When viewing the payment certificate click on the Print button to create a PDF document version of the
payment certificate.

‘ o PRINT ‘ CLOSE ‘

This will generate the PDF version from which you will be able to download or print the document.

=  Approval Payment Certificate - 100% + | @ &

i
@Queensland Government

Recipient
Cook Shire Council

Queensland Reconstruction Authfrity

Date

Click to Download or

Event Year

Print Document
APPROVAL PAYMENT CERTIFICATE

QRA submission Requested Ineligible Under Eligible Recipient i Payment for milestone 1
number project j investigation project contribution
funding amount costs
Drawdown RCTI

on grant payment
advance

C0SC.0025.1819HREC Rex ial 53330232 §11,13975 52216257 $1662193 5000
o
Penny 24 December 2018 - 10
January 2019 - CSCTEST2009.24

ToTAL $3330232 $11,139.75 X $22,162.57 $5,540.64 $16,621.93

NOTES
1. All amounts in the body of the above table are GST exclusiw
2. Payments will be grossed up for GST

For any questions or technical issues please contact support on 3035 6994 or support@qra.qld.gov.au). -11 -
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